
 
 

Attention: 
 
This form is provided for informational purposes and should 
not be reproduced on personal computer printers by individual 
taxpayers for filing.  The printed version of this form is 
designed as a "machine readable" form.  As such, it must be 
printed using special paper, special inks, and within precise 
specifications. 
 
Additional information about the printing of these specialized 
tax forms can be found in IRS Publications 1141, 1167, 1179, 
and other IRS resources.   
 
The printed version of the form may be obtained by calling  
1-800-829-4933.  Be sure to order using the IRS form or 
publication number. 
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I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

INSTRUCTIONS TO PRINTERS
FORM 8109-B, PAGE 1 of 2
MARGINS: TOP TO BLEED, CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK and Flint J-27873 (Blue)
FLAT SIZE: 185mm (73⁄8 ) � 279mm (11")
PERFORATE: (NONE)

�
SEPARATE ALONG THIS LINE AND SUBMIT TO DEPOSITARY WITH PAYMENT

�
OMB NO. 1545-0257

Note. Except for the name, address, and telephone number, entries must
be made in pencil. Use soft lead (for example, a #2 pencil) so that the
entries can be read more accurately by optical scanning equipment. The
name, address, and telephone number may be completed other than by
hand. You cannot use photocopies of the coupons to make your
deposits. Do not staple, tape, or fold the coupons.

Purpose of form. Use Form 8109-B to make a tax deposit only in the
following two situations.

1. You have not yet received your resupply of preprinted deposit
coupons (Form 8109).

2. You are a new entity and have already been assigned an employer
identification number (EIN), but you have not received your initial supply
of preprinted deposit coupons (Form 8109). If you have not received your
EIN, see Exceptions below.
Note. If you do not receive your resupply of deposit coupons and a
deposit is due or you do not receive your initial supply within 5–6 weeks
of receipt of your EIN, call 1-800-829-4933.

Exceptions. If you have applied for an EIN, have not received it, and
a deposit must be made, do not use Form 8109-B. Instead, send your
payment to the IRS address where you file your return. Make your check
or money order payable to the United States Treasury and show on it
your name (as shown on Form SS-4, Application for Employer
Identification Number), address, kind of tax, period covered, and date
you applied for an EIN. Do not use Form 8109-B to deposit delinquent
taxes assessed by the IRS. Pay those taxes directly to the IRS. See Pub.
15 (Circular E), Employer’s Tax Guide, for information.

How to complete the form. Enter your name as shown on your return
or other IRS correspondence, address, and EIN in the spaces provided.
Do not make a name or address change on this form (see Form 8822,
Change of Address). If you are required to file a Form 1120, 1120-C,
990-PF (with net investment income), 990-T, or 2438, enter the month in
which your tax year ends in the MONTH TAX YEAR ENDS boxes. For
example, if your tax year ends in January, enter 01; if it ends in
December, enter 12. Make your entries for EIN and MONTH TAX YEAR
ENDS (if applicable) as shown in Amount of deposit below.

Amount of deposit. Enter the amount of the deposit in the space
provided. Enter the amount legibly, forming the characters as shown
below:

Types of Tax
Form 941 Employer’s QUARTERLY Federal Tax Return (includes

Forms 941-M, 941-PR, and 941-SS)

Form 945 Annual Return of Withheld Federal Income Tax
Form 720 Quarterly Federal Excise Tax Return
Form CT-1 Employer’s Annual Railroad Retirement Tax Return
Form 940 Employer’s Annual Federal Unemployment (FUTA) Tax

Return (includes Form 940-PR)

Form 990-T Exempt Organization Business Income Tax Return
Form 990-PF Return of Private Foundation or Section 4947(a)(1) Nonexempt

Charitable Trust Treated as a Private Foundation
Form 1042 Annual Withholding Tax Return for U.S. Source Income of

Foreign Persons

Form 1120 U.S. Corporation Income Tax Return (includes Form 1120
series of returns, such as new Form 1120-C, and
Form 2438)

Marking the Proper Tax Period
Payroll taxes and withholding. For Forms 941, 940, 943, 944, 945,
CT-1, and 1042, if your liability was incurred during:
● January 1 through March 31, darken the 1st quarter space;

Note. If the liability was incurred during one quarter and deposited in
another quarter, darken the space for the quarter in which the tax liability
was incurred. For example, if the liability was incurred in March and
deposited in April, darken the 1st quarter space.

● April 1 through June 30, darken the 2nd quarter space;
● July 1 through September 30, darken the 3rd quarter space; and
● October 1 through December 31, darken the 4th quarter space.

Cat. No. 61042S
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, .,

Darken only one
TYPE OF TAX

Darken only one
TAX PERIOD

AMOUNT OF DEPOSIT (Do NOT type, please print.)
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Federal Tax Deposit Coupon

EMPLOYER IDENTIFICATION NUMBER

FOR BANK USE IN MICR ENCODING
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IRS USE
ONLY
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Name

Address

City

State ZIP

Separation 1: INK: Black

Form 943 Employer’s Annual Tax Return for Agricultural Employees

Hand print money amounts without using dollar signs, commas, a
decimal point, or leading zeros. If the deposit is for whole dollars only,
enter “00” in the CENTS boxes. For example, a deposit of $7,635.22
would be entered like this:

DOLLARS CENTS

Excise taxes. For Form 720, follow the instructions above for Forms
941, 940, etc. For Form 990-PF, with net investment income, follow the
instructions on page 2 for Form 1120, 990-T, and 2438.

Separation 2: INK: Flint J-27973 (Blue)
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Caution. Darken only one space for TYPE OF TAX and only one space
for TAX PERIOD. Darken the space to the left of the applicable form and
tax period. Darkening the wrong space or multiple spaces may delay
proper crediting to your account. See below for an explanation of Types
of Tax and Marking the Proper Tax Period.

Form 944 Employer’s ANNUAL Federal Tax Return (includes Forms
944-PR, 944(SP), and 944-SS)

The IRS encourages you to make federal tax deposits using the
Electronic Federal Tax Payment System (EFTPS). For more information
on EFTPS, go to www.eftps.gov or call 1-800-555-4477.

What’s new. The oval for Form 990-C has been deleted. Form 990-C
has been replaced by Form 1120-C, U.S. Income Tax Return for
Cooperative Associations. Filers of Form 1120-C must use the 1120 oval
when completing Form 8109-B.

The type of tax ovals for the 1120, 1042, and 944 have been moved
on the coupon. Read the type of tax to the right of the oval before you
darken the oval.




